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Accessing the Site

Access is limited to current year candidates and reviewers. Please work with your department and/or
college P&T representative to arrange your access.

The following is the link to the P&T SharePoint Site https://uofh.sharepoint.com/sites/pandt. Please
save the link to your Favorites. NOTE: SharePoint works best when using Internet Explorer as your
browser. For MAC users, Firefox is suggested.

Upon clicking the link, enter your Cougarnet username and password. IMPORTANT: Type
“@cougarnet.uh.edu” after your username (Example — ajmoon2@cougarnet.uh.edu). Make sure that
the password box that comes up has the UH Office 365 logo as pictured below.

HOUSTON

Office 365

=. Microsoft ajmoon2@cougarnet.uh.edu
Sign in Enter password
ajmoon2@cougamet.uh.edu| ..uuouu|

If you need to reset your Cougarnet password call the helpdesk at 3-1411 or reset it online by going to
http://www.uh.edu/infotech/password.

FAQs

| keep getting an error message when | try to log in.
If you get an error message that says “Access Denied,” you may need to reset your password.
| have a current password but I still cannot access. What should | do?

Make sure you are typing in “@cougarnet.uh.edu” after your username. If you still cannot

access contact andy@uh.edu

SharePoint prompts me for a password way too often. Is there any way | can reduce the
number of times | have to log on?

Using Internet Explorer, follow these steps:

1. Go to the Tools menu (if you don't see Tools, press the Alt key and the menus will pop up);
Choose Internet Options; and then go to the Security tab

4. Click the icon labeled Local Intranet or Intranet Zone; Click the Sites button

6. Click the Advanced button; Enter (or copy and paste) https://uofh.sharepoint.com and click
Add

9. Click the Close button; Click OK, then click OK again.



https://uofh.sharepoint.com/sites/pandt
mailto:ajmoon2@cougarnet.uh.edu
http://www.uh.edu/infotech/password
mailto:andy@uh.edu
https://uofh.sharepoint.com/

*NOTE: These instructions are only for IE users. Mac users should use their Keychain to
manage SharePoint login information.

Candidate

Getting Started

If you plan to be a candidate, please inform the department chair and the college P&T
representative. The college representative will then prepare an electronic Face Sheet
(candidate information form). Once this is done, the candidate will receive an email
notification confirming access to the P&T Site.

Training on the use of the P&T SharePoint site is offered through this user’s guide and an
online video. A face-to-face training class is also offered usually in early May. If you would
like to attend this optional training, you may register for the class through the P&T Site using
the Signup for a P&T Training Class link.

Uploading Documents

Once you are logged on, your screen should look similar to the following:

UNIVERSITY of

| Office 365 SharePoint H OUST ON

Promotion and Tenure # EDIT LINKS - 0
Promotion and Tenure

Download checklists for A

Traiming wvideos: Acce

2018 PET Documents

@ New i Upload s Sync b

#College : College of Liberal Arts & Social Sciences (4)

PDFs are the preferred format for uploading documents. The maximum file size for each
document is 15 GB. To download Adobe Acrobat Pro Xl, please see pages 24 of this guide.
For music or video files, please use MP3, Quicktime, or AVI.
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https://uofh.sharepoint.com/sites/pandt/Lists/Signup/newform.aspx

e Click the “ sign next to your college’s name, then the “ sign next to your name
e Click the Document set labeled “<your name> Candidate Docs”

2018 P&T Documents
@ New i Upload s Sync v
v j Mame Document Type

4 College : College of Liberal Arts & Social Sciences (4)

4 Candidate : Andy Moon (4)

a1 Andy Moon Confidential

Andy Moon's Candidate
Docs

Note: Once you are in your document set, you can save the URL to your
Favorites or Bookmarks for quicker access to your upload folder.

e Click on the Upload button (circled in red in the screenshot below).

Political Science » Andy Moon's Candidate Docs

Andy Moon's Candidate Docs

||| View All Properties
Edit Properties

@ New i Upload s Sync Q Share v

Find a file 0

v D MName Modified Madified By ~ Candidate College Department  Document Type Document Type 2:D

Drag files here to upload



e Click the Browse button in the “Add a document” dialog

Add a document

Choose a file

l' o file selected.

[ Add as a new version to existing files
e Choose the file in the file browser dialog and click Open

e File Upload

T & v ThisPC » Pictures v O Search Pictures 2

Organize Mew folder = « [I
Documents 2
Dropd

Dropbox
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Email attachments .
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e Click OK in the “Add a document” Document dialog

Add a document

Choose afile | ChangeSiteCollection.PNG

¥ Add as a new version to existing files

Destination Folder JCLASS/Political Science/Andy Moon's Candida’ | | choose Folder..

Version Comments

Cancel

¢ Pick the document category (circled in red below); the candidate name should be pre-
filled. Then click Save.

Add a document

EDIT
HB mi X
0 Em copy
Save Cancel Paste Delete
tem
Commit Clipboard Actions

© The document was uploaded successfully. Use this form to update the properties of the document.

Name * | ChangeSiteCollection PNG

—

Document Ty | Research, Scholarship, Creative Work with a 1-page table of contents _?M_)
Candidate Andy Moon ﬂ

Version: 1.0

Save Cancel
Created at 5/1/2018 11:26 AM by | = Moon, Andy
Last modified at 5/1/2018 11:26 AM by | | Moon, Andy




The candidate is responsible for uploading a total of (4) pdfs. One for each of the following
categories:

e Candidate's Statement and Curriculum Vitae

e Research, Scholarship, Creative Work with a 1-page table of contents

e Teaching and Student Learning with a 1-page table of contents

e Service with a 1-page table of contents

Candidate’s Statement and Curriculum Vitae

The Candidate’s Statement should be no more than three pages long. The Candidate’s
Statement and CV are submitted as one pdf. The CV should be appropriate for the
discipline.

Corroborating Material

The documentation for the other three categories should support the Candidate’s Statement
and CV. Each pdf must have a one-page table of contents.

Please contact the department chair or appropriate associate dean for guidance on the
material to submit for the three categories (Research/Scholarship/Creative Work, Teaching,
and Service). Please review the department, college, and university guidelines about the
supporting documentation.

The maximum file size for each document is 15GB. Please contact the college’s IT
department or Andy Moon (andy@uh.edu) if you need advice on how to minimize the size of
a file.

Deadline and Completion

Your department and/or college determine the deadline for completing your portion of the
folder. Please contact your department chair or college representative to confirm the
deadline.

Once you have completed your portion of the folder:
o Verify that all (4) required documents have been uploaded and have the appropriate
category;
e Make sure you have a full copy of all uploaded documents.

To confirm your completion, click the Candidates click here if you have completed your
dossier/folder link on the P&T Site (circled in red below). This will trigger the removal of
your access to the folder and site. You will no longer have view or upload permission to the

folder.
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Promotion and Tenure # EDIT LINKS Search this site * O

Promotion and Tenure

Promotion and Tenure Guidelines 2017-2018 Promotion and Tenure User's Guide
Promotion and Tenure Timeline Signup for P&T Training class (Optional)
Archived Promotion and Tenure Guidelines < Candidates, click here if you have completed your Dossier/Folder! »

Download checklists for Appointments, College level reviews, Department level reviews, External reviews, or the Complete Dossier

Training videos: Access and Navigation, Reviewers, Candidate, College/Department Representative

IMPORTANT

A candidate may update the dossier/folder before the materials are sent to the next review
level. A candidate should contact the appropriate reviewing party to request the documents
be added to the dossier/folder.

Document Checklist

A general document checklist is found on the P&T SharePoint site. This checklist will give
you an overview of the various documents that go into a candidate dossier/folder (as
applicable) in preparation for University-level review.

Tips
As soon as possible, it is highly recommended that you:
e Thoroughly review the department, college, and university guidelines
e Verify the department/college deadline for completing the candidate’s portion of the
folder.
e Discuss with the department/college the documentation needed for the external review
process. NOTE: External reviewers do not have access to the P&T SharePoint site.
e Determine type and amount of supporting documentation expected by the department
and/or college.



College P&T Representative

A college representative will be given access to the P&T Site usually in early May to begin
the process of creating Face Sheets for the candidates in the college.

Once you are logged on, your screen should look similar to the following:

Promaotion and Tenure # EDIT LINK aarech thie dde -p
Promotion and Tenure

Home

2018 PA&T Documents
(—BM.. T upload D gyne y’ v
« 0

Creating the Face Sheet

After you have logged in, click the Candidates link on the Quick Launch section on the left
side of the screen under the heading “Lists” (circled in red on the screenshot below).
UNIVERSITY of

Office 365 SharePoint H o U STO N

BROWSE PAGE

E> Promotion and Tenure # EDIT LINKS
Promotion and Tenure
Home Promotion and Tenure Guidelines 2017-2018

Promotion and Tenure Timeline

2018 P&T Documents
Archived Promaotion and Tenure Guidelines

# EDIT LINKS Download checklists for Appointments, Callege level reviews,

Training videos: Access and Mavigation, Review

2018 P&T Documents
@ New A upload & sync v

v D Mame Document Type

Drag files here to upload
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You will see the list of candidates you have entered, as pictured below.

UNIVERSITY of

i | Office 365 | SharePoint o & 7 Moon, Ancly. N
HH Off haref HOUSTON % Moan, Andy £

o Notfollewing B Shave
Promotion and Tenure
2018 PET Documents ‘.4“ Quickedt N BpotroBicel o Flow o Powerfpps = My Candidates

2018 Candidates

Astachenents Fiest Name Last Hanse Candidste Full Mane Cellege Departonent E-ail acdress Actionis) requested

hndy

Click the “New” link at the top of the list (circled in red in the screenshot above) and you will
be presented with a form to fill out with the candidate’s information on the right side of the
screen, as pictured and circled in red below.

UMIVERSII T O

# | Office 365 | SharePoint H 0 U STO N

B Save < Cancel % Copylink  # Customize

New item

t B Emport o/ Exce & Powerhs . First Name *

Last Name *

College

Department

E-mail address

Action(s) requested

Tenure Requested

Present Status

N Select an cption F

Once a Face Sheet is created, the Provost's Promotion and Tenure Liaison is automatically
notified. The Face Sheet will be reviewed and then access to the folder will be given to the
candidate.

Department Representatives

The college representative is responsible for contacting the department chairs to identify the
department representatives for those departments that have candidates. The college
representative should provide the Provost’s Promotion and Tenure Liaison with a list of
department representatives as soon as possible.
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Department Completion of Folder

The department representative is responsible for informing the college representative that the
folders are ready for college-level review. It is the college representative’s responsibility to
verify the department has uploaded all required documents prior to notifying the Provost’s
Promotion and Tenure Liaison that department-level access should be removed.

College Committee and Dean — Access

The college representative is responsible for providing the Provost’'s Promotion and Tenure
Liaison with a list of college committee reviewers. The list should include:

e Full name of committee member (as listed in PeopleSoft)

e Which candidate the member is reviewing
The college representative is responsible for notifying the committee and dean when the
folder is ready for review and providing access instructions.

Uploading Documents

Each candidate dossier/folder must include the following documents:

e P&T Guidelines (College/Department P&T guidelines given to tenure-track candidate
at hiring) - (UPLOADED BY DEPT/COLLEGE)

e Dean and College Committee - (MUST INCLUDE COMPLETED CHECKLIST)
(UPLOADED BY COLLEGE)

e Department Chair and Department Committee - (MUST INCLUDE COMPLETED
CHECKLIST) (UPLOADED BY DEPT/COLLEGE)

e Appointment Materials - (MUST INCLUDE COMPLETED CHECKLIST) (UPLOADED
BY DEPT/COLLEGE)

e External Reviews - (MUST INCLUDE COMPLETED CHECKLIST) (UPLOADED BY

DEPT/COLLEGE)

Candidate's Statement and Curriculum Vitae

Research, Scholarship, Creative Work with a 1-page table of contents

Teaching with a 1-page table of contents

Service with a 1-page table of contents

The required checklists are found on the P&T site (circled in red below). Each checklist
identifies the documents that should be included in that particular pdf. The items should be
uploaded in the order found on the checklist with page 1 as the completed checklist.

PDFs are the preferred format for uploading documents. The maximum file size for each
document is 15GB.
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Promotion and Tenure

Promaotion and Tenure Guidelines 2017-2018 Promotion and Tenure User's Guide
Promation and Tenure Timeline Signup for P&T Training class (Optional)
Archived Promation and Tenure Guidelines Candidates, click here if you have completed your Dossier/Falder!

Download rheckh@i College level reviews, Department level reviews, External reviews, or the Complete Dossier, :

Training videos: Access and Navigation, Reviewers, Candidate, College/Department Representative

To upload a document:

e Clickthe “ nextto the college’s name, then the “ next to the candidate name

2018 P&T Documents
@ New 1 Upload s Sync v
v [ Name Document Type

4 College : College of Liberal Arts & Social Sciences (2)

4 Candidate : Andy Moon (2)
Sl Andy Moon Confidential

Sl Andy Moon's Candidate Documents

Drag files here to upload

¢ Navigate to the candidate’s Confidential folder (labeled with the candidate’s name
followed by the word Confidential, circled in red below). Click on the folder.

4 College : College of Liberal Arts & Social Sciences (2)

4 Candidate : Andy Moon (2)

{
.

Andy Moon Confidential

Sl Andy Moon's Candidate Documents
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e Click on the Upload link in the middle of the screen (circled in red in the screenshot
below).

Promotion and Tenure # EDIT LINKS

Political Science » Andy Moon Confidential

Andy Moon Confidential

||| View All Properties
Edit Properties

@ New s Sync t_,) Share v

e Click the Browse button and find the file to upload, and then click Open.

e There should be no need to change the “Destination Folder,” it should already be set
for the College, Department, and Candidate’s folders.

e Click Save in the “Add a document” dialog.

Add a document

Choose a file o file selected.

Add as a new version to existing files

Destination Folder JCLASS/Political Science/Andy Moon Confiden Choose Folder..

Version Comments
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e Pick the document category (circled in red below); the candidate name should be pre-
filled. Click the Save button.

X
Add a document
EDIT
HEB o X
| ] ER Copy
Save  Cancel Paste Delete
Item
Commit Clipboard Actions
0 The document was uploaded successfully. Use this form to update the properties of the document.
Name * ‘ tFIFIyer J .png
@ment Type -
Candidate Andy Moon |
Version: 1.0

B - Save Cancel
Created at 5/1/2018 10:52 AM by | Moon, Andy

Last modified at 5/1/2018 10:52 AM by | Moon, Andy

IMPORTANT

The candidate loses access to the P&T SharePoint site once he/she completes their portion
of the folder. This should occur before the review process begins.

A candidate may update the dossier/folder before the materials are sent to the next review
level. The candidate should contact the appropriate reviewing party to request the
documents be added to the dossier/folder. If it is an appropriate update, the representative
should upload using the “Update” category. The representative should then inform the
reviewers that an update has been added.
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Vote Tabulation

The college committee vote tally is entered on the Face Sheet. The dean’s recommendation
(yes or no) is also entered on the Face Sheet. If there is an appeal, the associated votes
must also be added to the Face Sheet.

Completion
For each dossier, verify the following:

e Face Sheet complete with all votes entered

e All required documents have been uploaded WITH APPROPRIATE COMPLETED
CHECKLISTS AND IN THE PROPER ORDER

e A copy has been made of each folder for the college record.

Once this is done, inform the Provost’s Promotion and Tenure Liaison (pandt@uh.edu) that
the college folders are complete and ready for university-level review. Shortly thereafter,
access to the site at the college level will be removed.

NOTE

If your college does not have departments please review the Department Representative
section and determine what is relevant to your college situation.
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Department P&T Representative

Department P&T representatives receive access to the SharePoint site once the Face Sheet
is created by the college representative and the name of the department representative is
provided to the Provost’s Promotion and Tenure Liaison.

Once you are logged on, your screen should look similar to the following:

UNIVERSITY ot

B Office 365 SharePoint H 0 U STO

Promation and Tenure A EDIT Lk ¥ -p
Promotion and Tenure

2018 P&T Documents

You will have upload permission to a folder that is not viewed by the candidate. It is a secure
folder. This allows you to begin uploading prior to the candidate completing their folder.

Candidate Completion of Folder

The candidate is responsible for confirming completion of their portion of the dossier/folder by
clicking the Candidate click here if you have completed your dossier/folder link on the
P&T site. This will trigger the removal of the candidate’s access to the site. The department
representative and department chair will be notified once the candidate no longer has access.

Department Committee and Chair — Access

The department representative is responsible for providing the Provost’'s Promotion and
Tenure Liaison with a list of department committee reviewers. The list should include:

e Full name of committee member (as listed in PeopleSoft)
e Which candidate the member is reviewing

The department representative is responsible for notifying the committee and chair when the
folder is ready for review and providing access instructions.

Uploading Documents

Each candidate dossier/folder must include the following documents:

17




e P&T Guidelines (College/Department P&T guidelines given to tenure-track candidate
at hiring) - (UPLOADED BY DEPT/COLLEGE)

e Dean and College Committee - (MUST INCLUDE COMPLETED CHECKLIST)
(UPLOADED BY COLLEGE)

e Department Chair and Department Committee - (MUST INCLUDE COMPLETED
CHECKLIST) (UPLOADED BY DEPT/COLLEGE)

e Appointment Materials - (MUST INCLUDE COMPLETED CHECKLIST) (UPLOADED
BY DEPT/COLLEGE)

e External Reviews - (MUST INCLUDE COMPLETED CHECKLIST) (UPLOADED BY

DEPT/COLLEGE)

Candidate's Statement and Curriculum Vitae

Research, Scholarship, Creative Work with a 1-page table of contents

Teaching with a 1-page table of contents

Service with a 1-page table of contents

The required checklists are found on the P&T site (circled in red below). Each checklist
identifies the documents that should be included in that particular pdf. The items should be
uploaded in the order found on the checklist with page 1 as the completed checklist.

PDFs are the preferred format for uploading documents. The maximum file size for each pdf
is 15 GB.

Promotion and Tenure

Promotion and Tenure Guidelines 2 2018 Promotion and Tenure User's Guide

Promotion and Tenu imeli

Signup for P&T Training class (Option:

ni Guidelines Candidates, click here if you have completed your Dossier/Folder!

Sintments, College level reviews, Department level reviews, External reviews, or the Complete DOSSIEl mmmmi®

Training videos: Access and Navigation, Reviewers, Candidate, College/Department Representative

To upload a document:

e Click the next to the college’s name, then the “ next to the candidate name
2018 P&T Documents
@ New i Upload s Sync v
v [0 Name Document Type
4 College : College of Liberal Arts & Social Sciences (2)

4 Candidate : Andy Moon (2
Al Andy Moon Confidential

Tl Andy Moon's Candidate Documents

Drag files here to upload
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¢ Navigate to the candidate’s Confidential folder (labeled with the candidate’s name
followed by the word Confidential, circled in red below). Click on the folder.

4 College : College of Liberal Arts & Social Sciences (2)

4 Candidate : Andy Moon (2)

Andy Moon Confidential

Sl Andy Moon's Candidate Documents

e Click on the Upload link in the middle of the screen (circled in red in the screenshot
below).

Promotion and Tenure & EDIT LINKS

Political Science » Andy Moon Confidential

Andy Moon Confidential

I|| View All Properties
Edit Properties

@ New Upload s Sync H:; Share v

¢ Click the Browse button and find the file to upload, and then click Open.

e There should be no need to change the “Destination Folder,” it should already be set
for the College, Department, and Candidate’s folders.

e Click OK in the “Add a document” dialog.
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Add a document %

Choose afile o file selected.

Add as a new version to existing files

Destination Folder JCLASS/Political Science/Andy Moon Confiden Choose Folder..

Version Comments

e Pick the document category (circled in red below); the candidate name should be pre-
filled. Click the Save button.

Add a document x
EDIT
H B Lo X
[ ER Copy
Sawve  Cancel Paste Delete
Item
Commit Clipboard Actions

© The document was uploaded successfully. Use this form to update the properties of the document.

Name * ‘ [CFIFlyer J -Png
—_— S —
@ment Type D
Candidate Andy Moon |v
Version: 1.0 Save Cancel
Created at 5/1/2018 10:52 AM by | | Moon, Andy

Last modified at 5/1/2018 10:52 AM by ! | Moon, Andy

IMPORTANT

The candidate loses access to the P&T SharePoint site once he/she completes their portion
of the folder. This should occur before the review process begins.
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A candidate may update the dossier/folder before the materials are sent to the next review
level. The candidate should contact the appropriate reviewing party to request the
documents be added to the dossier/folder. If it is an appropriate update, the representative
should upload using the “Update” category. The representative should then inform the
reviewers that an update has been added.

Vote Tabulation

To access the Face Sheet, click the + sign next to the college name, and then click the
candidate’s name, circled in red below. Click Edit Item.

The department committee vote tally is entered on the Face Sheet. The chair’s
recommendation (yes or no) is also entered on the Face Sheet. If there is an appeal the
associated votes must also be added to the Face Sheet.

Completion
For each dossier, verify the following:

e Votes have been entered on the Face Sheet
e All required documents have been uploaded WITH APPROPRIATE COMPLETED
CHECKLISTS AND IN THE ORDER LISTED

e A copy has been made of each folder including the candidate materials for the
department records.

Once this is done, email the college representative and the Provost’'s Promotion and Tenure
liaison (pandt@uh.edu) that the folders are ready for college-level review. Shortly thereafter,
access to the site at the department level will be removed.

Reviewer

The following is the link to the P&T SharePoint Site https://uofh.sharepoint.com/sites/pandt.
Please save the link to your Favorites. NOTE: SharePoint works best when using Internet Explorer as
your browser. For MAC users, Firefox is suggested.

Once you are logged on, your screen should look similar to the following:
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UNIVERSITY of

Office 365 SharePoint H 0 U STO N _ Moan, Andy &

5

BROWSE  PAGE ) SHARE Yy FOLLOW # EDT O,
L

Promotion and Tenure # EDIT LINKS Search this site - 0
Home Prometion and Tenure Guidelines 2017-2018 Promotion and Tenure User's Guide
2018 Candidates Promotion and Tenure Timeline Signup for P&T Training class (Optional)
2018 P&T Documents . . o . X 5 .

Archived Promotion and Tenure Guidelines Candidates, click here if you have completed your Dossier/Folder!
# EDIT LINKS Download checklists for Appointments, College level reviews, Department level reviews, External reviews, or the Complete Dossier

Training videos: Access and Navigation, Reviewers, Candidate, College/Department Representative
2018 P&T Documents
@ New i Upload c Sync v
v D Mame Document Type

! College : College of Liberal Arts & Social Sciences (5)

Please note that you will only see the candidates you are responsible for reviewing.
Accessing the Candidate Documents

Click the “ next to the college’s name, then the “ next to the candidate name._Click the
name of any file to open and review it, as pictured below.

Accessing Candidate Face Sheets

To access the Face Sheet (candidate information sheet), click the + sign next to the college name,
and then click the candidate’s name, circled in red below.

2018 P&T Documents

@ New i Upload s Sync v
v 3 Mame Document Type

¥ College : (1)

4 College : College of Liberal Arts & Social Sciences (12)

‘Candida@ : Andy Moon (12) )

1 Andy Moon
Confidential
a1 Andy Moon's

Candidate Docs
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Exiting the Site
To exit the Site, close your browser by clicking the X button at the top right corner of the window.

Downloading Adobe Acrobat Pro XI

Log in to AccessUH at http://accessuh.uh.edu with your Cougarnet credentials. Unlike
SharePoint, AccessUH does not need the cougarnet\ in front of your user name (see the
screenshot below).

= & university Of Houston (US https//accessuh.uh.edusiog

UH Home -

UNIVERSITYof HOUSTON

AccessUH
"'. Your session expired at 04/27/14 10:21:23 AM.

Please log off from all other applications and close the window.

CougarNet Login myUH (FPeopleSoft) Login

/i 7
-] CougarMet ID:  5jmoonz Don't know your CougarNet ID?
X L CougariNet Password: Lsessssssss Change your CougariNet Password.

v/
Login to AccessUH

Find the Software Download link (circled in red in the screenshot below) and click it.

& & unier tonase httpss/a houh.eduindes BB - viine open microphone =

UH Home ~ Apply 1o U Students aculty & Staft Alurmini scrents Visitors < El

UNIVERSITYof HOUSTON

AccessUH Online Services | List of Services
- Welcome Andy Moon! University Services
= “?ﬁ" Logged in via Cougarhet
ID. Your password is set to
o expire in 29 day(s) n.}a
Blackioard 1 CSATS
Learn
FAMIS
- Blackboard Learn 8 Computer Security CougarCard Facility Work Order
= Awareness Training System
(ﬂ for Students
& —» Help
el oLy C—
Get Involved Parking Self-Service

AccessUH FAQs
= What is AccessUH?

® What is available through AccessUH?

Scroll down to the Utilities section, looking for Adobe Acrobat Professional 11 and click the
Download link. Make a note of the License Key, which you will need when you set up
Acrobat for the first time (the key is not in this document for security purposes).
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Utilities
7-Zip

7-Zip is open source software.

You can use 7-Zip on any
computer, you don't need to register or
pay for 7-Zip.

Adobe Acrobat Pro 11

7-2p [ Download  offsite’

License Key:
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